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APPLICATION FOR NON TEACHING APPOINTMENT

Please complete this form in black ink or typescript.  It is essential that the information given should be accurate, as it will be used for the assessment of salary in the case of successful applicants.


Application for appointment as:        Data Manager
1. PERSONAL INFORMATION (Block letters please)

	Title:
Mr, Mrs, Miss, Ms
Name:
Surname

Previous Surname (if applicable):

Age:

Permanent Address

Telephone Number

Email address:
	First Names:

Date of Birth:

Address for this correspondence

Telephone Number

Email address:


2. EDUCATION – Secondary / Further

	School / College


	From
	To
	Full time
	Part time

	Examinations Passed
	Date
	Subjects and Grades

	GCE ‘O’ Level / GCSE or equivalent


	
	

	GCE ‘A’ Level or equivalent


	
	

	Other (Please specify qualifications/subjects obtained)


	
	


3. CAREER HISTORY

	Please give details of ALL part-time work as well as particulars of ALL paid employment after the age of 18.  Complete the columns starting from the present date.

	Dates
	Employer
	Job Title
	FT
	PT
	Reason for Leaving

	From

M Y
	To

M Y
	
	
	
	
	

	
	
	
	
	
	
	


	Breaks in Employment History

If you have had any breaks in paid employment since leaving school, give details of these periods and your activities during these times, e.g. unemployment, raising family, voluntary work, training, long periods of sickness etc.




	How many periods of sickness absence have you had over the last two years?



	How many days in total?






	Please state your current salary


Interests

“The post for which application is being made is exempt from section 4(2) of the Rehabilitation of Offenders Act 1974 by virtue of the Rehabilitation of Offenders Act 1974 (Exemptions) Order 1975.  It is therefore necessary for you to reveal any information requested concerning spent convictions.  Failure to disclose information concerning spent convictions for the post for which you are applying may lead to dismissal or disciplinary action by the School.  Any information given will be treated in strict confidence and will be considered only in relation to an application for posts to which the Order applies”

I have not been convicted of any criminal offence except those listed below:

Date

Offence

Sentence

Any information I have provided above is full and accurate and I agree to be the subject of a Police check if offered the appointment.

Signed:





Date:


	References

Please give the names and addresses of your two most recent employers (if applicable).  If you are unable to do this, please clearly outline who your references are.

	Name and Address

Position / Relationship:
	Name and Address

Position / Relationship

	Telephone Number:


	Telephone Number:

	Fax Number:


	Fax Number:

	E-mail address:
	E-mail address:




If you are short-listed your referees will be contacted.

Canvassing of Members of the School Governing Body or Staff, either directly or indirectly will disqualify your Application for employment.

Are you related to any member of the School Governing Body or Staff?


Yes

No   (Delete as appropriate).

If yes, give details below:

	



4. LETTER OF APPLICATION

You are requested to submit a letter in support of your application, addressing issues you regard as relevant to the post of the job details supplied.  You may also submit a Curriculum Vitae to present factual information which may not have been included in this application form.
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